Emeriti/ae Office Space Policy

Retiring faculty who need an office or would like to renew their current emeriti/ae office are required to make a formal request each year. The  request consists of filling out the online Annual Emeriti Office Request Form. 

Once completed, just push the "Send" button. Your request will be electronically sent to Laurie Echterling, College of Arts and Letters Dean's Office, Space Management & Interior Design.

The form asks for the following information:

· For teaching responsibilities, please specify the course number, the semester and year in which the course(s) will be offered, and the approximate number of students.

· In the case of research, please describe briefly the research or writing project that requires semi-private space, the amount of time the office will be in use, and the expected results of the project together with an estimated timetable.

· Service obligations should specify committee obligations and/or the names of students for whom the faculty serves as a dissertation director.

PLEASE NOTE: The request form and the recommendation of the department chair are due to Laurie Echterling by January 31.
A review committee of five faculty members, including at least one representative from each of the three divisions of the College and one emerita/us, will be appointed. The committee will meet in early February with Associate Dean Dayle Seidenspinner-Nunez and Laurie Echterling to make recommendations, and emeriti/ae will be notified by spring break.

As long as we have available space, we will continue providing semi-private office space for emeriti/ae teaching a course in the College. In addition, we will assign additional semi-private space to retired faculty members who are able to make a case for this need based on their ongoing research or service obligations.

The College will also assist faculty members with a move to a home office. We provide assistance with boxes and tape, with packing when students are available, and with delivery to a local residence. Should faculty members prefer, we will set up their personal computers in their home offices. The College cannot provide routine computer support in home offices beyond the initial move and setup.

Proceed to Annual Emeriti Office Request Form. 
