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Attended Northern Political Science Scholars Association 38th
Annual Conference; Atlanta.  GA; 9/12-9/16/2008
Presented paper: “Forming an Alliance for the Future”
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This form MUST ALWAYS be properly completed and submitted with original receipts.
Sample data appears in green.
Information/instructions appear in red.

Indicate correct info for
both 1 and 2

1 day per
line

Departure
City

Arrival
City

1 night
per line

Each day must be on a separate line.

Reimbursements are always direct deposited
unless indicated otherwise in this section.

Write an explanation of where you went, what the event was, and
details to your participation in it.

This form with departmental info included, can be found at http://politicalscience.nd.edu/graduate/current/documents/travel_expense.pdf

Be sure to sign and date the form.

Be sure to itemize expenditures for each day on a separate line as indicated in this sample.  Do NOT combine meals, hotel or other expenses.

NOTES:

!The University does
not reimburse for
alcohol.

!!!All receipts must be
ITEMIZED.  The
charge slip showing
just a total is not
acceptable.

! On the back of
each meal receipt
write the name of
each person the
receipt covers.

Data in black is
either calculated
automatically.
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